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Navigating the 2018-19 RI for Reclassification Online Professional Development for RI Designees 

Welcome to the 2018-19 RI for Reclassification Online Professional Development course. This online course contains videos, 
materials and comprehension checks. Please note you must pass each comprehension check with 100% accuracy, but you 
will have unlimited retakes to reach 100% proficiency.  Upon completion of this course you will receive a certificate of 
completion at your LAUSD email address.  

Before starting the course, please make sure you are using the latest version of Firefox or Chrome and Adobe Flash 
updated/installed. (If you need assistance with updating/installing these software applications please contact ITD.) 

Here’s how to navigate the course through MyPLN: 

1. In order to view and access all the content in this course, you must first disable your browser’s
pop-up blockers. (Please click here and follow the directions to turn off pop-up blockers.)

2. Go to the MyPLN website achieve.lausd.net/mypln and select the log in button. Use your
complete LAUSD email address and Single Sign On password to log in.

3. On the Home page, select the Transcript button.

4. Then, from the Transcript page select the Open Curriculum button to start the course.

5. To open the first section, select the View Details button by Introduction.

6. Next, select the Activate and Launch buttons to open the the Welcome note and then select Mark
Complete once you have read the note.

7. To launch each step in the curriculum, select the Activate button and then select the Launch
button.

mailto:mypln@lausd.net
https://www.mozilla.org/en-US/firefox/new/
https://www.google.com/chrome/browser/desktop/index.html
https://get.adobe.com/flashplayer/
https://achieve.lausd.net/helpdesk
https://lausd.csod.com/clientimg/lausd/KB/Pop%20up%20blocker_636099148270029507.pdf
http://achieve.lausd.net/mypln


For technical support, send an email to the MyPLN team at mypln@lausd.net 

8. Once you have finished a step, you must mark it complete to proceed in the course.

You will be able to review resources that you have marked as complete. 

9. At the end of each section, there will be a comprehension check. You must pass the
comprehension check with 100% accuracy to proceed. To begin the comprehension check, select
the Launch Test button and then select Continue. Answer the questions on the page and then
select the Summary button at the bottom of the page. Once the new page loads, select Submit to
submit your responses.

10. Once you have completed a section, select the next section to continue.

11. Your completion progress is tracked as you go through the sections, and they are check marked
until you reach 100% completion. You will receive a confirmation email once you have
completed the entire course. This email will contain your certificate of completion. You can also
obtain your certificate of completion by going to the completed section of your transcript in
MyPLN.
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